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Sir,

This is to inform you that Ministry of Human Resource Development vide letter No. F.No.
16-4-2007-TS IV dt. 4.7.2007 has communicated the approval of Central Apprenticeship Council
(CAC) about the change made in the Performance Rating of the apprentices for issuing Certificate
of Proficiency after completion’ of one year appreaticeship training under The Apprentices
(Amendment) Act 1973 & 1986.

The existing and revised performance ratings are furnished below for your information:

Existing Performance Rating Revised Performance Rating
Excellent ‘ Excellent
Above average Very Good
Average Good
Below Average Unfit

The revised performance ratings are to be implemented immediately.

Therefore, you are requested to take necessary action to incorporate the above changes in
the Record of Progress of an Apprentice (APP-6 form) and also in the Employment Information
Proforma so as to enable us to issue the Certificate of Proficiency to the apprentices as per the
revised Performance Rating. The modified proformae for these documents can be downloaded
from our website.

It may please be noted that the industry/organisation may not be allowed to grade an
apprentice as ‘Unfit’ at the end of the training period without taking proper measures to enhance
his/her technical competency to obtain grade other than Unfit. Therefore, while assessing the
performance of the apprentices under Unfit category at quarterly level, due care should be taken
by the industry/organisation for counselling the concerned apprentice in addition to taking
appropriate measures to bring such apprentices at par with other apprentices. It is pertinent to note
that in the absence of Employmen't Information Profoggna, in which the apprentice is to be graded
by the employer, it will not be possible for this Board to award the ‘Certificate of Proficiency’.
Therefore, you are requested to kindly forward regularly the duly filled Employment Information
Proforma of all such apprentices who complete their one year apprenticeship training.

Thankil;ig you,
Yours faithfully,

Assistant/Deputy Director






