[image: image1.wmf]
[image: image2.wmf]
[image: image3.wmf]
ATI Campus, V.N. Purav Marg, Sion, Mumbai – 400 022. Telefax : 2529 2502. Email : ntmis@bom5.vsnl.net.in
Application are invited for the following posts  :

S. No.
Post
No. of Posts
Qualifications
Experience
Age
Pay Scale

1
Project Officer
One
Essential  :  

A good Master’s degree in Economics or Statistics or Computer Science / Application or Management or Sociology or Bachelor’s or equivalent degree in Engineering or Technology.

Desirable :  

A Doctorate Degree
Essential  :

(i)  At least five years experience in teaching and research at University level or in Industry or in a research organisation.  Equivalent experience in relevant planning and development work will also be considered.

Desirable  :

(ii)  Research or Practical experience in Manpower Planning and administration or in technical education planning or in organisation and development of information system and data bank.


Below 45 years (Relaxable as per Govt. rules)
Rs. 10,000 – 325 – 15,200

2
Computer Operator – Cum – Programmer

(COCP)
One
(i)  A good degree in Computer Science / Technology or a good Master’s degree in Mathematics, Physics, Statistics, Operation Research or a degree in Engineering, with appropriate training in Computer Programming and Technology.

(ii)  Knowledge in “C” language and at least one of the following viz. COBAL, FORTRAN, BASIC AND PASCAL.
At least one year’s experience in data processing and statistical analysis in Central / State Government Departments or other reputed organisations.  Preference will be given to candidates having familiarity with DBMS/SPS packages.
28 years (Minimum)
Rs. 6,500 – 200 – 10,500

-:
2
:-

S. No.
Post
No. of Posts
Qualifications
Experience
Age
Pay Scale

3
Research Associate
One
(i)  A second class Master’s Degree in Arts, Science, Commerce or Management disciplines, and Graduates with atleast second class in Engineering.

(ii)  Experience of research work in relevant fields in Government or Semi-Government Organisation or a concern of repute.

(iii)  The candidates who have completed M. Phil. / M.Tech. without any experience are also eligible for recruitment to these posts.
Minimum

One

year
Below 30 years
Rs. 5,500 – 175 – 9,000 

DUTIES  :

1.
Project Officer
:
The Project Officer is an overall incharge of the Nodal Centre.  He has to keep liaison between the Head of the host institution, Lead Centre, and AICTE.  Along with this he has to coordinate the data collection, processing, analyzing and report generation.

Other Duties :

1. To oversee the project in all respects

2. To sent the monthly progress report

3. To supervise for sending the questionnaires in time

4. To supervise the coverage of establishments for data collection

5. To send the requisition of grant in time

6. To supervise the preparation of ATMR.



2.
Computer Operator – Cum – Programmer

(COCP)
:
The responsibility of COCP is to maintain computer configurations in the Nodal Centre, and he is also responsible for entering and processing, updating, retrieval of the data and report generation.

Other Duties  :

1. To maintain computer hardware / software

2. To supervise computer related purchases and maintenance

3. To supervise the data entering, its processing and updating and subsequent report generation



3.
Research Associate
:
The duties of Research Associate is to supervise data collection, coding of questionnaires and tabulating the data.

Other Duties  :

1. Verifying the accuracy of the filled up questionnaires

2. Coding of the questionnaires

3. Updating the establishment configuration

4. Supervise the work of Adhoc-Investigator

5. Co-ordination between COCP and Ahoc Investigators for entering, processing, updating of the data and report generation.



Terms and conditions regarding appointment (common to posts of Project Officer, Computer Operator – Cum Programmer, and Research Associate) 

i. The posts are purely temporary in nature, and the appointments will be made on contract basis.

ii. The appointment will be for a period of two years, and it will based on mutual agreement.

iii. No claim of an incumbent appointed as stated above for making him / her permanent in the post shall be entertained on any grounds.

iv. Candidates working in Central / State Government departments / undertakings / autonomous bodies, and local self Governments shall apply through proper channel.

v. During the contract i.e. period of appointment the emoluments and facilities will be extended to the incumbent as per the Central Government Rules in force at that time, and as per the terms of the contract.

vi. No accommodation shall be provided to the incumbent during the period of appointment.

vii. The Conduct Rules and other relevant rules in force for Central Government Departments shall be applicable for the incumbent.
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ATI Campus, V.N. Purav Marg, Sion, Mumbai – 400 022. Telefax : 2529 2502. Email : ntmis@bom5.vsnl.net.in
Application for appointment on contract basis for the post of PROJECT OFFICER  / 

COMPUTER OPERATOR CUM PROGRAMMER  /  RESEARCH ASSOCIATE

Post applied for  :


Application No.
Date of Receipt
Initial of Authority


( to be filled by the applicant )





( For office use only )

[ Important  :  Those in service of Central Govt. or State Govt. or Govt. undertakings or Autonomous bodies of Central / State Govt. or Local Self Government should apply through proper channel. ]
1.
Full Name in Block Letters
:

 
-----------------------------------------

-----------------------------------
-----------------------------------------

 

(Surname)



(1st name)


      (2nd name)

2.
Father’s / Husband’s Name
:
----------------------------------------------------------------------------------

3.
Nationality


:
----------------------------------------------------------------------------------


4.
Sex (put a tick mark)

:
Male



Female

5.
Date of Birth in Christian era
:
------------------------
-----------------------
--------------------

 
(As per school leaving certificate


(Day)

         (Month)

        (Year)

 
attested copy is to be enclosed)

6.
Age as on  …………………… 
:
------------------------
------------------------
--------------------

 






(Day)

         (Month)

        (Year)

7. 
Please mention if SC / ST / VJ /


 
OBC or Physically Handicapped /
:
----------------------------------------------------------------------------------

 
(supporting document to be enclosed

 
where eve necessary.

8.(a)
Address for correspondence
:
----------------------------------------------------------------------------------

 
(in Block letters – with Pin Code

----------------------------------------------------------------------------------

  (b)
Tel. No. ………………………… 
Fax No. …………………………… STD Code ……………………

(c) E-mail  ……………………………………………………………………………………………………………

  (d)
Permanent Address

:
----------------------------------------------------------------------------------

 
(in Block letters – with Pin code)

----------------------------------------------------------------------------------

-:
2
:-

9.
Educational qualifications Matriculation / SSC onwards including computer courses Attended (as on he date 
 
of the application) (Attested copies to be enclosed)

Sr. No.
Exam. Passed
Name of School / Instt.
University / Board which awarded Deg. / Dip. Certificate
Month & year of passing
Class / Div. Secured
% of marks obtained
Remarks



















10.
Experience (Other than present employment – in ascending order)

Sr. No.
Name of the organisation
Designation / Post held
Whether adhoc / or temporary or permanent
Period of service
Scale of pay & total emoluments at the time of leaving
Remarks





From
To












11.
Details of present employment
:

Name of the organisation
Whether Central / Govt. / State Govt. / PSU / Private & others
Date of Appointment
Post held
Period of service
Whether regular / Substant-ive/ temporary/ adhoc/ quasi permanent/ permanent/ deputation
a) Scale of pay

b) Present basic pay and

c) Total emoluments
Remarks





From
To














12.
Any other information not covered above (As relevant to the post applied for)
:

13.
List of documents (attested xerox copies to be enclosed)
:

-:
3
:-

Declaration
:

 
I hereby solemnly declare that all the statements made in this application are true, complete and correct to the best of my knowledge and belief.

 
I also declare and fully understand that in the event of any information furnished being found false or incorrect at any stage my application / candidature is liable to be summarily rejected.

 
I am also aware that if any falsification of information furnished above is / are detected later, after appointment to the post applied for, my service is liable to be terminated without any notice, not withstanding further disciplinary action.

 
I have also read the terms and conditions regarding, the appointment on this post and they are clear to me.

……………………………………….

Signature of the Applicant

………………………………………..

Name of the Applicant (in block letters)

Place
:

Date
:

Note
:
1.
Last date for receipt of application is 27-02-2006.
2. Applications which are incomplete / partly filled are liable to be rejected.
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